Updating the Pouch with the Tracking Scribe -
Number from Courier.

1 Click "Outbound"

- EE

Dashboard

@ Dashboard

TOTAL POUCH SENDING

BRANCH
48
(2 ( Outbound N
(> Inbound 5
POUCH SENDING
Courier Parcel
REF Number Tracking Number Name Size Depar
dabfbid2-d926-487 a- MIS,FI
8f0d-821f2955fa56 A

Made with Scribe - https://scribehow.com 1


https://scribehow.com

2  Click "Pending"

% LS

Dashboard
@ Dashboard

TOTAL POUCH SENDING

BRANCH

CP) Outbound v

48

Pending

In Transit
POUCH SENDING
Received by Mailroom

Received by Department REF Number
s da6fbfd2-d926-487a-
8f0d-821f2955fab6
(> Inbound N

Tracking Number

3 Mark the Pouch with the new Tracking Number from Courier.

EJrrs

@ Dashboard

BRANCH Q
(3> Outbound %
# REF Number
Pending
In Transit 1 dab6fbfd2-d926-487a-8f0d-

82112955fa56
Received by Mailroom
Received by Department Showing 1 to 1 of 1 entries

With Issue

(b Inbound >
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Tracking
Number

Courier
Name

B

Courier Parcel
Name Size
X
Parcel
Size Department/s
— MIS,FINANCE
ATM

Depar

MIS, F1

Sende

MARI;
PEDR



4

Click "Send to Head Office"

1 Sample Account ~

B X
Courier Parcel
Name Size Department/s
- MIS,FINANCE
ATM

Input the date of sending.

Sender Name

MARIA SAN
PEDRO

Are you sure you want to
Transmit this Pouch?

Tracking Date
EE/mmiyyyy

Tracking Number

Courier
ALL COURIER

Parcel Size

Add Courier

~

Add Parcel Size

~

Proceed Cancel

imeline  Exceptions  Views @) Route Queries @ Models @) Gate @ Session Request
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Pouch / Outbound Branch / List

E] Send to Head Office + Create Pouch

Status Created At

Feb 23, 2024 @
11:13 am

#* GET outbound-branch/{type?} &£ 2MB @ 63

Action

13ms <»8.1.12 @ A %R



6  Encode the Tracking Number

Are you sure you want to
Transmit this Pouch?

Tracking Date
‘ 23/02/2024

Tracking@er
|

Courier Add Courier
ALL COURIER v

Parcel Size Add Parcel Size

v

Proceed Cancel

7 Select the courier used.

ALL COURIER

LBC

JRS

FLASH
OTHERS

AP CARGO
AIRSPEED
J&T EXPRESS
2G0

GRAB EXPRESS
DHL EXPRESS
NINJAVAN

MR SPEEDY
ABEST EXPR
LALAMOVE
EXPRESS LANE
EXPRESS LANE

Proceed Cancel
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8  Select parcel size.

Tracking Number
4567892345

Courier Add Courier
LBC 3

Parcel Size Add Parcel Size

--SELECT I‘QEMS—) v

Proceed Cancel
-SELECT ITEMS—-
N-POUCH REGULAR
N-POUCH XL
N-POUCH SS
N-PACK SMALL
N-PACK LARGE

ns Viewse Route Querieso Mocieise Gate  Session Request r* GET get_parcel &% 2MB @ 2°

9  Click "Proceed"

Tracking Number
4567892345

Courier Add Courier
LBC G

Parcel Size Add Parcel Size

N-POUCH REGULAR b

Views o Route Querieso Mocielso Gate Session Request * GET get_parcel € 2MB ® 25.4
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10 The pouch is now in "In Transit" tab.

@ Dashboard

Pouches has been successfully transmitted to Head Office.

BRANCH
(2 Outbound o
Q & X
Pending
: # REF Number Tracking Number Courier Name Par
In Transit
Received by Mailroom No Al

Received by Department

With Issue

Q) Inbound >

11  Click the reference number if you want to check the items inside the Pouch.

Edrrs

Pouch / Ou
@ Dashboard
BRANCH Q F:W X '
(‘h Outbound N Tracking Courier
#  REF Number Number Name Parcel Size Department/s Sender Name Status Created At
Pending
In Transit 1 dabibid2-d926-487a-810d- 4567892345 LBC N-Pouch MIS,FINANCE MARIA SAN Feb 23, 2024
82112955fa56 Regular ATM PEDRO 11:13 am
Received by Mailroom
Recelved by Department 2 035dfcla-c11B4451-462- 91234560265  JRS Express MIS PINFRONT Jan 26,2024 ¢
05c732c5247d Letter TEST 02:55 pm
With Issue
3 Saaf78bc-9dd0-49chb-bdfg- 9123 4560 139 JRS Express MIS PINFRONT Jan 25, 2024 (
(3 Inbound > 8d04e82faz8d Letter TEST 01:39 pm
Showing 1 to 3 of 3 entries
9 Messages @ Timeline Exceptions | Views @) Route Queries Models @) Gate @ Session Request # GET outbound-branch/{type?} 0% 2MB @ 45.4ms
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