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Updating the Pouch with the Tracking
Number from Courier.

1 Click "Outbound"
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2 Click "Pending"

3 Mark the Pouch with the new Tracking Number from Courier.
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4 Click "Send to Head Office"

5 Input the date of sending.
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6 Encode the Tracking Number

7 Select the courier used.
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8 Select parcel size.

9 Click "Proceed"
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10 The pouch is now in "In Transit" tab.

11 Click the reference number if you want to check the items inside the Pouch.


